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2. Introduction
The Community Grants Program supports sporting clubs and not for profit organisations to create
a welcoming and thriving City by contributing to an inclusive, safe and vibrant community.
The Community Grants Program supports delivery of the Strategic Community Plan 2017-2027
‘Our City Our Future’ objectives, available at:
www.canning.wa.gov.au/Community/Strategic-Community-Plan.
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The Sport and Recreation Facilities Guidelines align with the Community Grants Program Policy
CS.01. Guidelines and application forms can be found at:
www.canning.wa.gov.au/our-community/community-initiatives/community-grants
All applicants must discuss proposals with the Grants Officer prior to EOI submission:
1300 422 664 grants@canning.wa.gov.au
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3. Sport and Recreation Facilities Grant
The City provides funding to incorporated not-for-profit organisations towards the development
of sustainable infrastructure for sport and recreation within City of Canning.
Funding is available through the City of Canning’s “City” Sport and Recreation Facilities grant
for developments located on Council owned or managed land within the City of Canning.
The City’s Sport and Recreation Facilities grant opportunity is aligned with the Department of
Local Government, Sport and Cultural Industries Community Sporting and Recreation Facilities
Fund and both funds are to be applied for together.
The City’s Sport and Recreation Facilities Guidelines are to be read in conjunction with the
Department of Local Government, Sport and Cultural Industries Community Sporting and
Recreation Facilities Guidelines as they are separate funding opportunities.
Organisations must liaise with the City’s Grants Officer prior to commencing the Sport and
Recreation Facilities Grant process. This is to ensure proposals meet funding and strategic
needs and legislation requirements.

Deadline 28 October 2021 for July Small Grants Round 2022/2023.
Funding would be available from approximately January 2023 with project completion required
by 15 June 2023.

4. Eligibility
To be eligible for a Sport and Recreation Facilities Grant, applicants must be proposing a change
to City of Canning facilities on Council owned or managed land and must:
a. Operate within the boundaries of the City of Canning;
b. Show how the outcome of the grant will benefit the City of Canning community;
c. Be an incorporated not-for-profit organisation; and
d. Have satisfactorily acquitted all previous grants from the City of Canning.
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5. Ineligibility
The following are ineligible for grant funding:


Political parties and activities of a political nature.



Government departments and agencies and



Applicants that have an outstanding grant acquittal with the City of Canning,
unless there is evidence of exceptional circumstances which are approved
by the Chief Executive Officer.

6. Small Grants
The City will consider proposals for the Sport and Recreation Facilities Grant and
Community Sporting and Recreation Facilities Fund (CSRFF) Small Grant.
The total project cost for the Small Grant must not exceed $300,000 (exc GST). Grants
awarded in this category must be completed and claimed by 15 June 2023. Projects
exceeding $300,000 (exc GST) must be discussed separately with the Grants Officer.
The program aims to maintain or increase participation in sport and recreation with an
emphasis on physical activity, through rational development of good quality, well-designed
and well-utilised facilities.

Value of total project:
$7,500 to $300,000 exc of GST.

Value of Grant:
Applicants may seek one third contribution of the project costs from the City and one third
contribution from DLGSC. Applicants must also contribute at least one third of the project
costs.
Canning Tennis Club would like to upgrade a court surface.
Project cost: $60,000 (exc GST)
$20,000 (one third of project cost)
Applicant funds
City of Canning Sport and
Recreation Facilities grant
DLGSC CSRFF Grant

$20,000 (one third of project cost)
$20,000 (one third of project cost)

3

Examples of projects which will be considered for funding include:


Cricket pitch and practice wickets



Storage upgrades



Change rooms refurbishments



Safety fences for sport and recreation facilities, i.e. ballistic sports



Court surface conversion



Various planning studies to a maximum grant amount of $25,000

What is not funded?


Projects that commence before approvals are announced.



Development of privately owned facilities.



Arts, music, craft and non-physical recreation facilities.



Facilities considered to be a full State Government responsibility, schools
or parents and citizen associations, unless there is demonstrated
community sporting and recreation need/benefit commensurate with the
funding request.



Recurring maintenance or operating costs of existing facilities.



Purchase of land, landscaping, carparks and access roads.



Playgrounds.



Bikeways or pathways.



Non land-based facilities, e.g. boat launching ramps, ocean pools and
marinas.



Non-fixed equipment.



Fixed sports specific equipment (e.g. electronic targets, scoreboards).



Facilities or fixtures for the express purpose of serving alcohol.



Projects that do not meet Australian Standards and National Construction
Code.



Projects that have already received a CSRFF grant and are seeking an
additional grant to meet cost increases.
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7. Assessment Criteria
Applications will be assessed against the City criteria below. The prompts have been
included to help with your submission.

Have you undertaken any research
or consulted with your members?

Has your club outgrown your facility?

Community Need
Are you wanting to co-locate with
another club?

How will the improvements help increase
participation?

Will multiple clubs/ users benefit from
the improvements?

Will the activity/ equipment help reduce
costs/ generate an income?

Value for money
Is there a sufficient cash contribution?

Has any additional funding being sourced
from other grants or sponsorship?

Has sufficient planning been undertaken
e.g. plans?

Do you have the required skills to
develop and manage the proposal?

Planning and Management
Does the budget include all costs? Have
quotes been included?

Is there sufficient time to complete all
technical aspects of the application and
complete the works?

How will the improvements make a
difference to your club/s and the
community?

Will the proposal enable increased
multiuse of local facilities?

Alignment with the Strategic
Community Plan
Is the proposal aligned with any of the
objectives?

Are there any sustainability benefits?
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In addition, proposals must be aligned with the DLGSC guiding principles below:
Planning


Ensure the proposed facility supports the organisation’s strategic plan



Ensure the proposed facility is justified



Ensure the proposed facility is feasible



Coordinate planning with other facility providers and government agencies



Undertake community consultation throughout the facility planning process



Ensure that various options have been considered for location

Management


Maximise access and opportunity-aim to cater for a broad range of needs,
social issues and physical capabilities



Develop a management plan to reflect operational strategies and design
priorities



Develop a design brief that reflects the needs of potential users and staff



Design the facility to be practical, flexible, adaptable, multi-functional, energy
efficient and low maintenance



Design using Life-Cycle Costs Principles

Design

Financial


Obtain capital funding that is available from a variety of sources



Assess short and longer term viability against the aim of the facility, its
operating philosophy and projected operating costs



Detail facility maintenance strategies in an asset management plan



Develop a Life-Cycle Cost Plan

DLGSC has provided a variety of resources for planning and managing sporting facilities
for guidance.
https://www.dlgsc.wa.gov.au/funding/sport-and-recreation-funding/community-sportingand-recreation-facilities-fund/#resources
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8. Assessment Process
The City will invite applicants to each stage if the proposal has been supported. Please note
that some projects will not proceed past the EOI Stage. Please discuss the requirements and
expectations of each stage with the Grants Officer.

EOI

•Discuss proposal with Grants Officer.
•Submit Expression of Interest (EOI) by 28 October 21.

Stage

Technical
Stage

Grant
Application

Council
Decision

DLGSC
Submission

•Compile technical documentation for initial submission by 12 December
2021.
•Prepare additional information for final submission by April 2022.

•Submission of grant applications for City and DLGSC funding by May
2022.

•Ranking and decision by Council on City grant request July - August
2022.

•If supported by Council, final DLGSC application submission by
September 2022.

•Outcome of DLGSC application November 2022. Successful applicants
commence and complete proposal by 15 June 2023.

DLGSC
Outcome

•Acquittal submitted to the City and DLGSC by September 2023.

Acquittal
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9. Supporting Documentation
A variety of documentation will be required to support your proposal. During the EOI stage,
documentation to support your proposal such as initial plans, quotes, letters of support
should be included with your submission. Further detailed documentation will be required
for the Technical Assessment.
Quotations:
Purchasing Value (GST Exclusive)
Up to $50,000
$50,000 to $250,000

Quotation Requirement
At least two written quotations are to be
sought
At least three written quotes are to be
sought

Please also note that renewed quotes will be required by the City following a successful
application to ensure quotes are still relevant due to the timeframe between the Technical
Assessment and grant outcome.

10. Payment of Grant
Grants will be paid by bank transfer to the account stated on the application form and
outlined on the bank statement/ bank header.
A completed signed application, payment request form and bank header/ bank statement
will be required for payment.
The following payment procedures apply:
Grant payments will be provided in the following stages:
1. 50% upon signed agreement by the grantee and the City.
2. 50% balance upon completion and inspection of the works and agreement by the
City.
Payment terms may be varied depending on circumstances.
Where the grantee is registered for GST, payments will be grossed up by 10% of the grant
amount. Where the grantee is not registered for GST, grant payments will not be grossed
up by 10% of the grant amount.
If your application is successful, you will be required to provide monitoring reports
throughout the duration of your project and submit an acquittal at the completion of your
initiative. The information required in your acquittal will be outlined in the grant offer letter.
If you do not complete the project by 15 June 2023 and submit an acquittal by the required
date, then the remainder of the grant (50%) may not be paid.
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If the initiative is incomplete or does not take place, the grant must be returned to the City
of Canning at the earliest convenience.

11. Acknowledgement of the City of Canning Grant
Grant recipients are required to acknowledge the grant received from the City on social
media, your club’s newsletter, in any speeches and by other available means. This helps
promote the Community Grants Program to potential applicants and thanks the community
for their financial contribution to the funded activity.
The City of Canning’s logo is to be included on all promotional materials for activities
funded through the Community Grants Program.
See https://www.canning.wa.gov.au/our-community/community-initiatives/communitygrants-program/city-of-canning-logos
Additionally, the Mayor and Elected Members of City of Canning welcome invitations to
attend activities which have received grant support.

12. Application Support
All applicants must discuss ideas with the Grants Officer prior to submission. This ensures
applicants receive the most up to date information and tips when completing applications.
Tel: 9231 0809

Email: grants@canning.wa.gov.au

Liaise with other City of Canning staff if relevant to the activity, prior to applying. Any
permissions or approvals should be obtained prior to applying and included in your
application.

13. Definition of Terms
Acquittal Report
The acquittal report evidences the activity took place as described in your application, and
funding was spent on approved costs. Acquittal reports must be complete to be reviewed
as satisfactory.
Auspice
An auspice organisation makes a grant application to the City on your behalf. This auspice
organisation has the legal responsibility to the City of Canning to administer the grant. An
auspice organisation may be used to meet eligibility requirements, bring added skills and
reputation, provide insurances and/or provide additional support as needed.

City of Canning
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The boundaries of the City of Canning, along with other demographic data, can be found
at https://profile.id.com.au/canning/about. The Community Grants Program exists to
benefit people living in or visiting the City of Canning.

Grant
This is a non-recoupable, cash contribution only towards costs as described in your
application form. Variations to dates, costs and/or activities must be approved in writing
by the City.

Grant Offer
The Grant Offer confirms that the application for a grant was successful and outlines any
special conditions, any due dates funding awarded, and required acquittal information.
Intellectual Property
Where the grant requires the use of, or results in, the creation of a new piece of original
creative work, you may need to consider how any rights are managed. Artslaw offers an
advisory service with free and low cost fact sheets and template contracts area see
http://www.artslaw.com.au/.

Matching Funding
This is the contribution from the applicant and/or other funding sources towards the
proposal. It may comprise cash, in-kind, or a combination of both depending upon the
requirements of the particular grant category.


Cash Contribution
This is the contribution in cash from the applicant and/or other funding or
sponsorship sources towards the costs.



In-kind Contribution
These are items in your budget that have value but are given freely or at a
reduced rate as goods or services instead of money. These can be estimated
by working out the commercial rate for the same item. Examples include the
following:
−

Volunteer hours for management or implementation, to promote
or market the outcome, administrative time to acquit the grant,
and/or any other expertise or labour required to deliver the
initiative.

−

Free or discounted equipment or venue hire.
Please use rates drawn from the relevant award or agreement
when calculating the value of in-kind labour, or refer to the
following:

−

Unskilled - General work where no qualification is required – up
to $25.00 per hour.

−

Skilled - Requires a recognised qualification specific to the work
– up to $40.00 per hour.
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−

Professional - Requires a formal tertiary qualification specific to
the work – up to $60.00 per hour.

In-kind contributions must be broken down into tasks and hours directly related
to the activity to be funded. These are assessed by the Panel and show you
have satisfactorily planned and resourced your activity (e.g. 3 hours setting up
@ $25.00 per hour = $75.00)

Quotes and Receipts
Quotes and receipts are to be issued by the supplier and include the company name,
contact details, ABN, the items and cost.
Screen prints from a supplier’s website may also be acceptable if they have the
necessary information. Items (or multiples of the same items) costing $250.00 and over
require one written quote.

Retrospective funding
This is funding toward activities that have already occurred at the time of application.
The City does not support costs that have already occurred.
Supporting Documents
These differ depending on your activity and you may attach these to your application to
demonstrate viability and to help the Assessors better understand your activity. These
include:


Confirmation letters from each partner/contributor listed in your
application identifying their role and contribution (essential). These must
include a contact name and phone number or email address.



Supplier issued quotes for amounts $250 and over.



Documents specific to the activity which describe content e.g. event
running order, workshop summary and timetable.



Summary bios of presenters/artists.



Financial plan (if your activity requires significant funds from other
agencies).



Proof of public liability insurance.



Evaluation forms or feedback showing you have successfully run similar
activities previously, and/or



Member surveys showing support for your activity.

Other documents may be required as a condition of the grant and will be listed in your
Grant Offer Letter.
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